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INTRODUCTION  

ABOUT THIS GUIDE  

This guide describes how to use the Active Directory  module of eMailSignature. This module contains 

features that use AD data to optimize generated email signatures.  

This guide is intended for system administrators.  

REQUIREMENTS  

The installation for the Active Directory is not a stand-alone application. It  only works in conjunctio n with 

eMailSignature. 

Note: A fully functioning installation of eMailSignature must be up and running 

before the AD Module can be used. 

Prerequisites for installing AD Module are:  

 Installed Cockpit.  

 A running sign.exe  that deploys signatures to Outlook.  

For information on installing eMailSignature components, see the eMailSignature Installation Guide.  

AD Module of eMailSignature will only work if you have a valid license key entered. For information on 

managing licenses, see the Administering eMailSignature Guide. 

ACTIVE DIRECTORY MODULE OVERVIEW  

The AD Module consists of three features that are described in this guide: 

 PhoneBook :  a tool that allows to centrally view and maintain  AD user information . 

 AD Update:  a feature that requests users to update their own information in AD. 

 vCard deployment :  a feature that permits  to centrally deploy electronic business cards, then link 

this inf ormation as a vCard to generated email signatures. 

LOCATING THE ACTIVE DIRECTORY MODULE  

To locate the Active Directory module, double-click the Cockpit icon on the desktop. Active Directory toolbar 

is located in the Modules tab of the Cockpit.  

 

If the Active Directory module is not enabled, please obtain a valid license key from Branded Mails. In the 

standard edition, only the Disclaimer module and the PhoneBook viewer are enabled. For information on 

managing licenses, see the Administering eMailSignature Guide.  
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AD PHONEBOOK  

The Active Directory PhoneBook tool is a standard application in eMailSignature even in the Standard 

Edition. You can use it to view all users in the Active Directory and browse through their contact information 

as listed in the basic fields in AD. 

In the Standard Edition you can only view this information, bu t using the Enterprise Edition,  you can also 

use the PhoneBook Manager to update and maintain user information.  

To open the PhoneBook, open either the óModulesô tab and click óAD PhoneBookô in the óActive Directoryô 

toolbar:  

 

Or open the óSignaturesô tab and click óOpenô in the óPhoneBookô tab:  

 

 The PhoneBook window opens.
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VIEWING CONTACT INFO RMATION IN THE PHONE BOOK 

Open the PhoneBook. Then select the letter to view the list of users whose user name starts with that letter: 

 

Note: The list is sorted by display name . You might experience that it is sorted 

by last name. It is not possible to change the sorting  order . 

Click on a user name to view the user's contact details. 

UPDATING CONTACT INF ORMATION IN AD  (PERMISSIONS REQUIRED) 

If you have licensed the full Enterprise Edition  of eMailSignature or separately the Active Directory module, 

you can change the user information directly from the PhoneBook tool. Simply choose the user you want to 

maintain information for, and write the data in the respective fields. Then click óSaveô to propagate the 

updated information to the Active Directory . 

Note: You must have the appropriate permissions  to edit AD information . By 

default,  the owner or member of the Administrators group can make changes to 

AD information. If you do not have sufficient permissions, you can add them as 

described in the following section.  
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MODIFYING DEFAULT AD PERMISSIONS FOR THE PHONEBOOK 

If you do not have sufficient permissions to edit AD information, you can add them as follows:  

1. Open the Start menu > Programs > Administrative Tools  > Active Directory Users and Computers.  

2. Right-click on the domain root  and select óDelegate Controlô from the pop-up context menu.  

 

The Delegation of Control Wizard  window opens. Click óNextô to begin the wizard. 
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3.  Select the users or groups to which you want to apply the security changes. As with all 

security-related issues, you should apply permissions on a group basis. Therefore, it is advisable to 

create a group, e.g. ChangeUserInfo, that will be allowed to change AD information. When you have 

selected the group that you want to work with, click óNextô. 
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4.  The next screen allows you to delegate some common tasks, such as the ability to manage group 

policies or user accounts or the ability to reset passwords. In this case, select the óCreate a Custom 

Task to Delegateô radio button and click óNextô. 

 

5.  In the next screen, indicate the scope of the task to be delegated. Select the óOnly the Following 

Objectsô radio button. When you do, the area below the radio buttons will become accessible. Select 

the óUser Objectsô check box, and click óNextô.  
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6.  The next screen contains a list of all the specific permissions you can grant to user objects. Select the 

óWrite All Propertiesô check box. You can also set separate permissions based on the individual tabs 

within the Users Properties sheet. For example, you could grant the group permission to write 

general information, but not personal information. Click óNextô. 

 

7.  The last screen in the wizard summarizes the changes you are about to make. It also gives you one 

last chance to go back and make corrections. Click the óFinishô button,  to submit the changes. 
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VERIFYING  THE GRANTED PERMISSIONS 

To check that the permissions are applied correctly, proceed as follows: 

1. In the Active Directory Users and Computers window , open the View menu, and select óAdvanced 

Featuresô. Navigate to and right-click your group, and select óPropertiesô from the context menu.  

2. Open the Security tab and click Advanced. Advanced Security Settings window opens.  

3. On the Permissions tab, verify  the permission entries that apply to your group:  

 

The granted permissions should be sufficient for the users of this group to modify user information in the 

Active Directory using the PhoneBook tool. 
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AD UPDATE  

The Active Directory Update feature allows users to update their own information . If this feature is enabled, 

an interface pops up when the user runs sign.exe  and requests to review the current AD information.  AD 

fields that are editable by the user can be controlled form the Cockpit. 

Because the Active Directory data will now be displayed in the userôs email signature, it will be in the userôs 

own interest to ensure its accuracy. Regardless of how many users you have in your Active Directory, AD 

Update provides an easy and efficient means of ensuring that the data in your Active Directory is both 

accurate and current.  

The result will be high quality email signatures with minimal maintenance required by the administrator.  

SETTING UP AD UPDATE 

To set up the Active Directory Update features, proceed as follows: 

1. Open the óModulesô tab and click óAD Updateô in the óActive Directoryô toolbar.  

 

2. AD Update window opens. You can specify which data fields can be updated by users and which 

users will be required to make the updates.  
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Note: There is no need to delegate control in Active Directory for the specific 

users. Each user has the ability to change his own information.  

3. To specify that the user must verify and update his contact information in AD, select the user and 

double-click the column óForce update next timeô. The value is changed to óYESô. 

4. The next time sign.exe  is run, óPlease Verify Your Directory Informationô screen will be shown to 

the user. In the example below, editable fields are highlighted.  

 

5. If you want all new eMailSignature users to update their information, selec t óUsers must update their 

AD information first time they run eMailSignature ô check box in the AD Update window.  

6. Click óSaveô to keep the new settings. Click óCancelô to exit the window. 

DEPLOY VCARDS  

A vCard is a general file format for distributing contact information as electronic business cards. It works 

with both Microsoft Outlook and Lotus Notes. The vCard (also referred to as the vcf  file) is stored as a file 

with .vcf  extension on an FTP server. 

If you have licensed the full Enterprise Edition of eMailSignature or separately the Active Directory module, 

vCards will be generated when sign.exe  is run. 

The general vCard deployment process runs as follows: 

1. The vCards deployment tool creates a vcf  file  for each of the users in your Active Directory . These 

files are placed on an FTP server of your choice. 

2. Edit the signatures to contain a link to the generated vCards. The new signatures with a vCard link 

will take effect the next time users run sign.exe.  

3. When email recipient clicks  on the attached vCard, the card opens and he can save the contact 

information instantly in Outlook /Lotus Notes  by saving the card. 










